Crew Tracking (Document

Log in to the OLISS Web side, and on the Crew Management — Crew Tracking interface, you can
perform operations according to the following steps 1-5:
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& Crew Tracking 2. When there is a lot of documentation, you can search for the target crew by keywords or fiter bar
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1. Click to enter the "Crew Tracking” interface 4. Click " Add Tracking Record
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Crew Info
Crew Name: 7% Rank: Contact Methods:
Current Status: 53 Days Sign-Off Crew Group:
Add Record
Contact Record Date Next Processing Date * ® +7 Days +1 Monin  +3 Montns Crew Status *
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Tracking History 5. Select "Contact Record Date" and "Next Processing Date" as needed ( can be quickly selected +7days,+1 month,+3 months) and "Crew Status” as needed,
fill in the record content ( can select shortcut phrases), choose whether to upload attachments, and finally click "Confirm”
No. Recorder Crew Status Tracking Content Contact Record Date Tracking Type Next Contact Date
1 System on Board B2 fiRi52024-10-28 51, 2024-10-28 Regular Tracking
2 System On Board 2024-10-05 Crew Birthday 2024-10-20
3 System At Home 2023-09-20 Crew Birthday 2023-10-20
4 System At Home “=RiRE 20221015 Crew Birthday 2022-10-20
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Note:

If the number of days in advance is set, when the notification day arrives, a crew member
dynamic task to be processed will appear on the relevant personnel's workbench.



