Operation of maritime service providers
(document)

1. Add/modify "Maritime Service Provider"

Users can log in to the OLISS Web side, and click to enter "Address Book — Maritime Service
Provider" interface , the default is the address book interface, you can query the target service
provider by keywords, click "Add", enter the interface of adding service provider: fill in the
company name, contact person, status, select the service type, you can also fill in the business
registration number, contact phone number and other information, fill in the remarks according
to the actual situation, upload the attachment, and finally click "Confirm". Click "Edit" and
"Delete" to perform the corresponding operation.
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you can also fill in the business registration number, contact phone number

and other information, fill in the remarks according to the actual situation,

upload the attachment, and finally click "Confirm"

Click "Edit" to enter the modification service provider interface, where you can modify the
company name, abbreviation, contact person, status, service type, contact person's mobile

phone, email and other information.
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Click "Edit" to enter the modification service provider interface,
where you can modify the company name, abbreviation, contact
person, status, service type, contact person's mobile phone, email
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Click "Delete" and click "OK" in the pop-up window to delete the service provider.
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Are you sure to delete?

Click" Delete" .and click "ok" in the pop-up window to delete the service provider

2. Batch export/import service provider

Users can log in to the OLISS Web side , and operate in"Address Book — Maritime
ServiceProvider" interface ,click "Import", pop-up window on the right side, click "Download
the Template", after completing the form information, click "Select Import Files" to import
service providers in batches; click "Export" to export maritime service providers in batches.
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1. Click to enter the Maritime Service Provider interface

Supplier template (as shown below): In the template, you need to fill in the company name,
service type, contact person, and contact person email (with * required).

Tip: When importing using a template, label the area code with "Contact Mobile’ (+area code), for example, (+86) 134***, If the area code is not marked, it will import Chinese mainland phones by default.
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4. In the template, you need to fill in the company name, service type, contact person , and contact person email ( with * required)
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