How to add a service order on the web side (Document)

When users create service orders, there are two ways: you can choose from the
approved service application form or add it directly.

1.Add By Application

Users login to the OLISS web side, click the "Vessel Service — Service Order™ to enter the
service order interface, click "Add", select "Add By Application”. In the select service
application form interface, can through the date time range or vessel, service type to find the
target application record, and then select the target application record, click "Next Step” to
enter the editing service order interface, select the service order information, currency,
according to the need to fill in the contract number and other information (with * required /
required), and finally click "Submit". After selecting the approval process, click “Confirm”.
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Process Description:

2.Add Directly

Users login to the OLISS web side, click the "Vessel Service — Service Order” to enter the
service order interface, click "Add" and select "Add Directly”. Then Select the vessel and click
"Confirm" into the add service order interface.In this interface,need to select service type,

planned completion date, service provider, currency, fill in order details, according to the
need to fill in the name and other information (with * required), finally click "Submit". After
selecting the approval process, click “Confirm”.
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Note:
After the service order is submitted, the system will automatically create an approved service
application form.

Next step:

After the service order is submitted, the documents are in execution according to the
approval process node, and the documents are transferred to the workbench of the
execution personnel.



