How to add SMS operation record

items on the web side (Document)

The users log into the OLISS web side and click "SMS Management — Operation
Record — SMS Task Setting” in order to enter the SMS Task Setting interface (this

document demonstrates operations using regular as an example).

In the SMS Task Setting interface, users click "Add" to navigate to the add interface: by
default, it is set as regular; you can switch to irregular. Fill in the file number, table
number, table name, sequence number, upload period, select the effective time, and fill
in the record time and receiving department as needed. You can also fill in remarks and
associated SMS files (marked with * are mandatory). Then click "Next" to enter the
template settings interface: there are three methods for template settings: smart
template (2.0 and 1.0), online editing, and uploading attachments; if using the
attachment upload method, directly skip the template settings and click "Next" to the
workflow settings interface. Set the process: select the role in charge, warning days, and
other relevant information (marked with * are mandatory), after setting up the process,
click "Confirm" (the acceptance person can set multiple roles simultaneously, and the

process is considered completed once any one of them passes).
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3/Fill in the file number, table number, table name, sequence number, upload period,

—==>-By default, it is set as regular, you can switch to irregular K 25 B =
i 9 o 9 select the effective time, and fill in the record time and receiving department as needed.

Basic Info. Template Settings Workflow Settings You can also fill in remarks and associated SMS files (marked with * are mandatory) t
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Non-System Document Template
Please upload the template first. It supports DOCX

format. i Upload

Click or Drag The File Here to Upload

Supports Word, Excel, and PPT Format Files

Tips:
1. Please upload a docx format file after Word 2007 version.

5.There are three methods for template settings: smart template (2.0 and 1.0),
online editing, and uploading attachments; if using the attachment upload method, directly skip the template settings and click 'Next”ﬂ
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6.Select the role in charge, warning days, and other relevant information (marked with * are mandatory)
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7.After setting up the process, click "Confirm” m

Next step:

After the system operation record item is added, it will be displayed in the SMS Task
Setting list interface;

(L If the new item is regular operation record, the new item is in the "To Be Uploaded"
state, and there will be an execution task in "Workbench-Waiting tasks-Running



Record";
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@) If the new item is irregular operation record, switch to the "SMS Task-Irregular-Add
Record" interface. Click on "Execution Record" after adding the new item, and complete
the relevant information in the execution interface. After clicking "Save", a task will be
generated and appear in the "SMS Task-Irregular” interface. At the same time, there will
be an execution task listed under "Workbench-Waiting tasks-Running Record".
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